YOUTH MINISTRY ASSISTANT
Reports to: Director of Children and Youth Ministries
Works with: Children and Youth Ministry Support Team, Youth Leaders, Volunteers, and Church Staff
Status: Part-Time
Hours: Approximately 10–12 hours/week
Location: First Church of Crystal Lake, 236 W. Crystal Lake Ave. Crystal Lake, Il 60014
Purpose:
The Youth Ministry Assistant will support the Director of Children and Youth Ministries in creating and implementing engaging, age-appropriate, biblically sound, Wesleyan-based ministry experiences for students in grades 6–12th. This position will help students build relationships, explore their faith, grow as disciples of Jesus Christ, and experience belonging within the First Church community.
Essential Function:
Assist in the planning, organization, communication, and implementation of youth ministry programs and events. This role will support weekly youth group gatherings, Sunday Studies, small groups, service opportunities, and special events while helping build meaningful relationships with students and volunteers.
Youth Ministry Responsibilities (approximately 8–10 hours/week)
• Assist the Director of Children and Youth Ministries with planning and leading weekly youth group gatherings for middle school and high school students.
• Build relationships with students through regular presence, conversation, encouragement, and participation in youth activities.
• Assist with Middle School Sunday Studies. 
• Help prepare lessons, discussion materials, activities, games, and supplies for youth programming.
• Support youth ministry volunteers by providing communication, resources, encouragement, and assistance.
• Assist with youth ministry communication including emails, newsletters, social media, and event reminders.
• Help maintain accurate youth information and assist with updates in Realm or other church systems.
• Assist with planning and implementing youth events, retreats, mission experiences, service projects, and outreach opportunities.
• Support the planning and execution of summer youth programming and special ministry experiences.
Shared Children and Youth Ministry Responsibilities (approximately 2–4 hours/week)
• Support ministry-wide events and programs including First 45, Vacation Bible School, Serve Week, retreats, mission trips, outreach events, and other church-wide children and youth experiences as needed.
• Assist with setup, communication, supplies, transportation coordination, and event leadership as needed.
• Work collaboratively with the Children’s Ministry Assistant, Director of Children and Youth Ministries, volunteers, and church staff to create a connected ministry experience for children, youth, and families.
• Participate in occasional evening and weekend ministry events as scheduled.
Other Responsibilities:
• Participate in Youth Ministry Team meetings as requested.
• Follow all Safe Gatherings policies and procedures.
• Maintain healthy and appropriate boundaries when working with students, families, and volunteers.
• Communicate regularly and effectively with the Director of Children and Youth Ministries.
• Perform other ministry-related duties as assigned.
Ministry Team Structure
The Children’s Ministry Assistant and Youth Ministry Assistant serve as members of the larger Children and Youth Ministry team. While each position has a primary area of focus, both positions are expected to support shared ministry events and collaborate to create a connected faith formation experience for children, youth, and families at First Church.
Minimum Qualifications:
• A passion for students and helping young people grow in their faith.
• A growing personal relationship with Jesus Christ and commitment to the mission and values of First Church.
• Experience working with middle school and/or high school students preferred.
• Ability to connect relationally with teenagers and create welcoming environments.
• Strong communication, organization, and teamwork skills.
Core Competencies:
Mission Ownership:
Demonstrates understanding and support of the mission, vision, values, and beliefs of First Church. Helps create ministry experiences that encourage students to know, love, and follow Jesus.
Spiritual Maturity:
Demonstrates a growing relationship with Jesus Christ and models Christian discipleship through relationships with students and volunteers.
Youth Ministry Understanding:
Understands the importance of relational ministry and creating spaces where students feel known, valued, and encouraged in their faith journey.
Interpersonal Skills:
Builds authentic relationships with students, families, volunteers, and staff. Communicates clearly and works effectively as part of a collaborative ministry team.
Leadership and Organization:
Able to assist with planning, preparation, and implementation of youth programs while managing details and following through on responsibilities.

How to Apply
Interested candidates should submit a resume and brief cover letter to:
Tammy McKay, Director of Children and Youth ministries 
tmckay@firstchurchcl.org

